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S6: 1003/QP-CHN An Giang, ngay 07 thang 6 ndam 2022

QUYET DINH
Ban hanh Quy che quan ly, van hanh, khai thac, s11’ dung phan mém
Quin 1y diém s6 (Amiedu) ciia trinh dd trung cip, cao ding
trong trudong Cao diang nghé An Giang.

HIEU TRUONG TRUONG CAO PANG NGHE AN GIANG

Can cir Quyét dinh s6 193/0P-BLDTBXH ngdy 31 thing 01 nam 2007
cua Bé Lao dong - Thuong binh va Xa hoi vé viéc thanh lap Truong Cao dang
nghé An Giang;

Can cu Quyét dinh sé 3073/0D-CDN, ngay 31/8/2021cua Hiéu truong

Triong Cao ding nghe An Giang, ve viéc ban hanh Quy ché té chirc, hoat déng
ciia Trwong Cao ding nghé An Giang;

Can cir Théng tw s6 04/2022/TT-BLDTBXH ngay 30 thang 3 nam 2022
cua Bo truong Bo Lao dong - Thuong binh va Xa hoi vé viéc Quy dinh viéc to
chirc dao tao trinh do trung cap, trinh do cao dang theo nién ché hodc theo
phuwong thiee tich lity mo-dun hoac tin chi,

Theo dé nghi ciia Truéng phong Khdo thi va Bam bdo chdt lwong.

QUYET PINH:

Pi¢u 1. Ban hanh kem theo Quyét dinh nay Quy ché quan 1y, van hanh,
khai thac, str dung phan mém Quan ly diém sd (Amiedu) cua trinh d6 trung cép,
cao dang trong truong Cao dang nghé An Giang.

Piéu 2. Quyét dinh ndy c6 hiéu lyc tir ngdy ky. Dir liéu diém s bat dau tir
khoa K2, nién khda 2019-2021.

Piéu 3. Phong Khao thi va Pam bao chét luong, Phong Pao tao ~NCKH,
Phong CTHSSV-QHDN-HTQT, cac phong, khoa chuyén mon va cac ca nhan c6
lién quan chiu trach nhi¢ém thi hanh Quyét dinh nay./.
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QUY CHE
Quy ché quan 1y, van hanh, khai thac, sir dung phan mém Quan ly
diém sé (Amiedu) cia trinh dd trung ap, cao ding
trong trudong Cao dang nghé An Giang
(Kém theo Quyét dinh sé 1003/0P-CPN ngay 07 thang 6 ndam 2022
ciia Truwong Cao ding nghé An Giang)

Chuong I
NHUNG QUY PINH CHUNG
Pidu 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc quan ly, van hanh, khai thac va sur dung phan
mém quan ly diém s6 (Amiedu) cua trinh d§ trung cap, cao ding trong trudng
Cao dang nghé An Giang (sau day goi tat 1a phin mém).

Piéu 2. Péi twong ap dung

Quy ché nay ap dung dbi véi cac chuong trinh dao tao (CTDT) trinh do
Trung cép, cao dang dugc ddo tao tai Truong Cao dang nghé An Giang.

Piéu 3. Giai thich tir ngir

1. Phan mém quan ly diém sb 1a cong cu nham hd trg cho cong tac quan
ly, nhap liéu, dua ra két qua danh gia xép loai, tra ctru két qua hoc tap cua HSSV
theo hoc CTDT trinh d6 trung cip, cao dang tai truong Cao dang nghé An
Giang.

2. Tai khoan dang nhap la tén va mat khau ding nhap dé truy cap vao
phan mém. Tai khoan dang nhap phan mém trong Quy ché nay co 03 (ba) loai
bao gom:

a) Tai khodn nhap li¢u: Khoa chuyén mon cap nhat nghé, trinh dg, chuong
trinh dao tao, phan cong giang vién; Phong CTHSSV-QHDN-HTQT nhéap li¢u
ph:&n 16p, diém rén luyén gﬁa HSSV; PhQng KT-BBCL thyc hién cap nhat bang
diém tur gidang vién vao phan mém dugc cap tai khoan nhap licu.

b) Tai khoan tham dinh: dugc giao cho lanh dao phong DT-NCKH.

¢) Tai khoan quan ly: dugc giao cho Lanh dao Truong Cao dang nghé An
Giang, Ban Cong tac chuyén doi so, Phong KT-DBCL.

3. Quan ly tai khoan nguoi dung la viée tao moi, cap phat, han ché, mo
rong quyén dang nhap vao phan mém.

4. Van hanh, khai thac, str dung phan mém quén 1y diém s 1a viée thyuc
hién cac quy trinh nghiép vu, cac chlrc nang tra ciru, tim kiém thong tin vé diém
s6, xép loai két qua hoc tap, danh sach du diéu kién du thi, danh sach phong thi,
Bang diém két qua thi, Bang két qua hoc tap theo hoc ky, nam hoc, toan khoa

ciia HSSV, két xuit thong tin, 14p cc bang biéu théng ké, béo cdo.

Piéu 4. Pia chi truy cip phin mém

Dia chi truy cap phan mém quan 1y diém sé:



- Néu sir dung phan mém ngoai pham vi nha truong (VD: nha, quan
coffee) thi sir dung dia chi public: 115.75.90.3

- Néu str dung phan mém bing mang ndi bo cua truong thi str dung dia chi
local: 192.168.1.80 (Pay ciing 1a dia chi d¢ tra ctru diém hoc tap rén luyén cia
HSSV)

Piéu 5. Pam bao an toan thong tin
Cac don vi, ca nhan tham gia quan 1y, st dung phdn mém c6 trach nhiém
dam bdo an toan thong tin cho phan mém theo quy dinh ctia Luat an toan thong
tin mang va cac van ban phap luat c6 lién quan.
Chuwong 11
QUY PINH VE QUAN LY, SU DUNG PHAN MEM
Pi¢u 6. Quan ly tai khoan diing nhip phin mém

1. Ban Cong tac chuyén d6i s6 Ié don vi tham muu cho Hi¢u truéng Cao
dang nghe An Giang vé quan ly phan mém quan ly diém sb va dugc Hiu truong
Cao dang nghé An Giang cip quyén su dung tai khoan quan tri dé cap, phan
quyén tai khoan nguoi dung cho phong, khoa; Cap tai khoan dé giang vién,
HSSV truy cap chuong trinh ddo tao, diém s6. Cac phong khoa c6 nhu cau phan
cap tai khoan ngudi dung cho cac don vi, ca nhan phai théng nhat véi Ban Cong
tac chuyén doi sb dé duoc cap bo sung.

‘ 2.‘ Ca nhan dugc giao nhi€ém vu quan ly, van hanh, khai thac, st dung
phan mém c6 trach nhi€ém bao dam bi mat, an toan tai khoan nguoi dung cua
Truong, cia don vi.

Piéu 7: Cap tai khoan, phan quyén sir dung, quén ly

1. Biéu kién cép tai khoan, phan quyén

Lanh dao, Vig%n chuc duoc cép tai khoan khi dang lam vi¢c trong don vi va
chiu trach nhi¢m vé thyuc hién van hanh, quén ly, khai thac. Phan quyén st dung
theo cac mitc sau:

- Nhan vién Phong Dao tao-NCKH: X¢ét tuyén; phan 16p; xét diéu kién lén
16p, thi tot nghiép, tot nghiép,...

- Nhan vién Phong KTDBCL: nhéap diém; in cac loai danh sach, bang
diém;

- Nhan vién phong CTHSSV-QHDN-HTQT: Nhép danh sach 16p, danh
s&ch HSSV, Nhap ho so sinh vién; loc thong tin sinh vién; in bang diém xét hoc
bong; nhap diém reén luyén,...

- Khoa chuyén mon: Céc chie nang duge ap dung trén cac 16p thude khoa
quan ly: Nhap nghé, Chuong trinh dao tao, phan cong giang vién giang day.

2. Quy trinh cép tai khoan



- Budc 1: Ban cong tac chuyén déj sO qép tai khoan cho cac phong, khoa
thuc hién van hanh, quan 1y, khai thac phan mém.

- Budc ‘2: DPdi voi cac don qvi tl}uc ,hiefin phan quyén cho ca nhan don vi,
gt dang ky vé Ban cong tdc chuyén doi so6 dé thuc hién phé duyét tai khoan.

Diéu 8. Quy trinh thyc hi¢n nhép ligu, két xuit danh sich di diéu
kién du thi, danh sach phong thi, biang diém

1.1. Nhap li¢u:

- Néu sir dung phan mém ngoai pham vi nha truong (VD: nha, quan
coffee) thi kich hoat thy muc Amiedu-Outside/Amiedu.exe

- Néu str dung phin mém bang mang ndi bo cta trudong thi kich hoat thu
muc AmiEdu_Local/Amiedu.exe

Pang nhap tai khoan da cép, thuc hién nhép liéu trong cac menu chirc
nang. Viéc nhap li¢u theo hudng dan sir dung phan mém.

o2 Két xuat thong tin: sau khi hoan thanh nhap liéu, Lanh dao don vi két
xuat va phé duyét bao cdo cua don vi tir phan mém.

Piéu 9. Thuc hién thAm dinh két qua danh gia xép loai hoc tip ciia
HSSV.

1. PDT-NCKH thyc hién nhiém vy tham dinh két qua danh gia xép loai
hoc tap cua HSSV theo hoc ky, nam hoc, toan khoa.

2. Trinh ky Bang két qua danh gia xép loai hoc tap ctia HSSV theo hoc
ky, nam hoc, toan khoa. Phan mém tu dong khoa tai khoan khong cho chinh stra
sau khi k&t qua da duoc phé duyét. Quyén mo tai khoan khi can diéu chinh.

Chuong 111

TRACH NHIEM, QUYEN HAN CUA CAC PON VI TRONG VIEC
QUAN LY, VAN HANH, KHAI THAC, SU DUNG PHAN MEM

] Picu 10. Ban Cong tic chuyén ddi so, Phong Khao thi va Pam bio
chat lugng

1. Tham muu cho Hiéu truong Cao dang nghe An Giang ban hanh cac van
ban quy dinh vé quan ly phan mém quan ly diém; dé xuat viéc nang cap, mo
rong ddi twong sir dung phan mém theo quy dinh.

2. Hudng dan cac don vi, c& nhan khai thac, sir dung phan mém; kiém tra,
don doc cac don vi trién khai thyc hién Quy ché nay. Tong hop, bao cdo Hiéu
trudng Cao dang nghé An Giang két qua thuc hién theo quy dinh.

3. Puoc phép sir dung tai khoan quan tri & quan 1y cac tai khoan nguoi
dung cta cac don vi.



4. Kip thoi phan anh cac 15, su ¢ k¥ thuat, vuéng mac phét sinh trong
qua trinh khai thac thong tin trén phan mém vé don vi ho trg k¥ thuat phan mém
dé c¢6 phuong an diéu chinh, khac phuc kip thoi.

Piéu 11. Trach nhiém ciia Pon vi cung cip phin mém Amiedu

1. Bao dam cac yéu cau vé ky thudt an toan thong tin mang trong qua
trinh hoat dong va van hanh phan mém thong sudt trén moi trudng mang.

o2 Ph(”')i’ hop voi Ban Cong tac chuyén ddi sb, Phong Khao thi va Dam bao
chat luong ti€p thu y kién dong gop cua cac don vi d€ xem xét sura doi, nang cap
phan mém nham dap tng tot hon nhu cau cia cac don vi trong quan 1y va khai
thac.

Piéu 12. Pon vi P.KT-PBCL, P.DT-NCKH, P.CTHSSV, P.TCKT

1. Phan cong lanh dao, Vvién chirc chiu trach nhiém thuc hién nhiém vu
van hanh, khai thac v41 nhiém vy dugce giao theo tham quyén.

, 2. Chiu trach nhiém bao mat thong tin, ddm bdo an toan théng tin mang
doi voi1 nhiém vy dugce phan cong.

3. Pinh ky, dot xuat tong hop thong tin, béo céo; dé xuat sira doi, bo sung
cac tieu chi quan ly thudc linh vyce quan Iy, bdo céo Hi¢u truong Cao dang nghé
An Giang (qua Ban Cong tac chuyén ddi so).

4. Phong tai chinh k,e toan bb tri kinh phi dé bao tri, van hanh, dau tu nang
cép, trang bi hé thong thi€t bi va dao tao nhan luc ddm bdo cho viéc van hanh
phan mém.

Piéu 13. Cac don vi phong. khoa

1. Puogc cap tai khoan nguoi dung dé thuc hién viéc nhap liéu, quan Iy va
khai thac phan mém phin mém quan 1y diém sd. Quyét dinh phan cong vién
chtre truc tiép st dung tai khoan ngudi dung dé nhap liéu, khai thac phan mém.

2. Kién nghij va dé xuit véi sira ddi, bd sung cac két xuat ctia phan mém.

Picu 14. Trach nhiém cua can b§, vién chic dwge phin cong lam
cong tac nhap li€u, tham dinh, quan ly, khai thac phan mém

1. Bugc su dung tai khoan nguoi dung cua don vi dé thuc hién viéc cap
nhat, quan Iy va khai thac phan mém theo phén cap quan ly; thay doi mat khau
dugc cap va tu bao mat tai khoan nguoi dung cua don vi.

2. Chiu trach nhiém vé tinh kip thoi, chinh xac cua cac thong tin trong
phan mém; st dung c6 hi€u qua phan mém dé cung cap kip thoi, nhanh chéng,
chinh xac phuc vu yéu cau quan 1y va tac nghiép chuyén mon.

3. Nghién ctru, phat hién va bao cao voi cap co tham quyén xem xét, xtr ly
cac van dé phat sinh trong cong tac quan 1y phan mém.

4. Thyc hién ché d6 bao céo dinh ky, dot Xuat dang quy dinh.



5. Truong hop quén/mat mat khau nguoi dung, bao cao nguoi dung dau
don vi dé nghi Ban Cong tac chuyén doi sb cip lai mat khau méi.

6. Thuong xuyén hoc tap, trao d6i kinh nghiém, bdi dudng dé nang cao
trinh d§ chuyén mon, nghié¢p vu.

Piéu 15. Té chirc thuc hién

Trong qua trinh thuc hién, néu co van dé vuong mic, phat sinh cac don vi
va ca nhan c6 lién quan kip thoi phan anh vé Ban Cong tac chuyén doi so,
Phong Khdo thi va Pam bao chat lugng dé€ tong hop, bdo cdo Hi€u truong xem
xét, stra doi, b sung cho phu hop./.
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